Annual Conference Product Placement Opportunities for Suppliers (Includes Gifts, Brochures, Publications, Order Catalogs)

Updated :  July 2010
This opportunity is available for those suppliers that are not able or do not wish to exhibit, but request to send product, such as gifts, brochures, publications or order catalogs. 

Information to provide the supplier regarding product placement

1. The product(s) will be provided to annual conference attendees at a cost of $150.  It will be placed in the registration/tote bag.
NOTE: Speaker sponsors are exempt from this fee because they are entitled to place their product on a table at the back of the room during the session that they sponsor.  Suppliers providing a donation to the Silent Auction will be permitted to have placed alongside of the item being displayed 1 copy of each brochure, publication, or order catalog (limit 3 separate products).

2. The supplier will:

· pay all costs related to printing materials, if printing is needed. 

· pay all costs associated with shipping/delivering and handling the product(s) to the conference hotel.
· provide 350 pieces.
· consolidate and collate publications, brochures, etc. into 1 package/folder if they provide several different pieces.

· have products shipped/delivered to the conference hotel not before 2 days of conference and not later than day of.

The information about the suppliers’ responsibilities is available on the Product Placement form, which should be sent to the supplier requesting to send products.  The Product Placement form needs to be completed and returned to the Executive Coordinator no later than 2 weeks before the conference. Note: this form needs to be updated annually. If not updated please contact the WDA office @ wda@centurytel.net
